
             Peace Country Beef & Forage Association 
                 Box 3000                                 Box 2803 
                Fairview, AB T0H 1L0        High Prairie, AB T0G 1E0 

            (780) 835-6799                      (780) 523-4033 
 

 
Position: Research Assistant/Associate 
Full Time, Term (12 months)  
Location: Fairview, AB  
  
Deadline for application: On-going until suitable candidate selected 
 
The Peace Country Beef & Forage Association (PCBFA) is a non-profit producer group that strives to provide 
leading edge, credible and locally viable information to Peace Country producers, through our applied research 
and extension programs.  We inspire and empower innovation in agriculture, and move forward the 
agriculture industry in the Peace, by enhancing its environmental, social, and economic sustainability. 
 
The Research Assistant/Associate is a key support role to our Research Program Manager, and crucial to the 
success of our Research Program. The Research Assistant/Associate’s role is to work under the direction of our 
Research Program Manager to develop project proposals, plan and implement projects, analyze project results, 
and prepare articles, reports, and presentations on research findings.  
 
Duties of the Research Assistant/Associate Include:  
  
-Assist with preparation of letters of intent and research proposals for grant funding applications, including 
researching topics and preparing literature reviews. 
-Assist with planning, coordination, and implementation of applied research projects and demonstrations. 
-Provide assistance in creating, monitoring, and maintaining project budgets. 
-Conducting farm calls and one-on-one technical assistance (in person, phone, or virtual) for producers, 
including services such as ration formulation, species/cultivar selection, practice implementation, and other 
agronomic advice. 
-Receive and follow up on producer inquiries and requests for information and project results. 
-Presentation of information developed out of applied research projects at workshops, tours, seminars, and 
conferences. 
-Writing of technical articles for PCBFA print and online publications, including newsletters, magazines, 
website, and social media. 
-Compiling, analyzing, and reporting on data and information attained through research projects.  
-Assist with preparation of PCBFA Annual Report, summarizing all research and demonstration projects each 
year. 
 
Seasonal duties may also include hands-on, practical tasks related to carrying out research projects in the field, 
such as soil sampling, weighing seed, spraying, plot layout, weighing and mixing fertilizer, harvesting and 
weighing forage samples, taking field notes, and data collection. 
 
 
 
 
 



Areas of Competence Required:  
 
1. Scientific technical skills: ability to contribute to the preparation of research project proposals, literature 

reviews, research reports, manuscripts, and other technical writing.  Knowledge of experimental design, 
research methodology, and statistics; strong analytical skills. 

2. Strong communication skills: verbal and written communication skills are essential, as are good listening 
skills. The ability to communicate effectively with all team members, partners, and stakeholders is 
necessary for this position.  

3. Adaptability to thrive in an ever-changing work environment. 
4. Planning and organizational skills, and the ability to structure one’s own time independently for 

maximum productivity. 
 
Successful applicants should have education and/or experience in the agriculture industry, specifically in 
agriculture research (livestock and forage experience would be an asset).  A graduate level degree in a related 
field is strongly preferred.   
 
Starting salary is $60,000 - $70,000, based on previous experience and level of education.  A comprehensive 
and customizable benefits package is provided after a 3-month period.  The position is full-time for an initial 
term of 12 months, with the possibility of transitioning into a permanent position. 
 
Position will be advertised until a suitable candidate is selected. 
 
Submit complete applications by email to:  
Liisa Jeffrey 
Executive Director 
Peace Country Beef & Forage Association 
liisa@pcbfa.ca 
 
Questions in regards to the position can also be directed via email to Liisa Jeffrey 
 
More information on the Peace Country Beef & Forage Association can be found on our website, 
www.peacecountrybeef.ca  
 
Only applicants selected for an interview will be contacted.  

mailto:liisa@pcbfa.ca
http://www.peacecountrybeef.ca/

